
BLaST Intermediate Unit 17 

REQUEST TO ATTEND CONFERENCE/WORKSHOP 

 

I request permission to attend the following conference: (Please attach a copy of the  

conference flyer, agenda, etc.)  

Name of Conference: _________________________________________________  

Location: ___________________________________________________________  

Date: ______________________________________________________________  

 

How does attendance at this conference support your Professional Development Goal (PDP) 

for this year? 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 

I will be sharing what I learn at this conference by: 
__________________________________________________________________ 

 

Approximate Cost:    Meals (if not included in the registration):  ________________  

               Lodging: ____________________  

               Travel: _____________________  

          Registration: _________________  

           TOTAL: ________________  

 

______________________________   _________________________ 

Employee Name                                              Employee Signature  

Approval is hereby ____   given/______   not given for _______________ to be absent from his/her  

assignment for the following period of time: ________________  

 

______________________________           ______________________________ 

                  Supervisor                     Assistant Executive Director,  

Director: Division of Student Services  

 

For clarification, see the example on the back of this form. 



 

 

 

Meeting our district’s needs is paramount to IU 17’s success.  Our second  

mission, to “provide services…that are effective, efficient, and economical” is  

reflective of this.  It is based on this philosophy that the following is presented.  

 

The IU 17 teacher contract is based on 190 days.  At the end of the fiscal year, a  

calendar reflecting those days should be created.  Workdays will be accumulated  

as follows.  The first days counted will be district requested days (classroom  

days, itinerant service, district in-service days), the second group of days will be  

IU in-service days with the last group being conference days.  As a point of  

clarification, consider these examples:  

 

Employee A teaches a class for 182 days, has 2 district in-service days,   

3 IU in-service days and attends a conference for 8 days.  His calendar would be  

filled as follows:  

184 district days  

    3 IU in-service   

    3 conference days  

 

Employee B is an itinerant teacher.  She has 180 contracted days, 3 IU in-service  

days, and 8 conference days.  Her calendar would be filled as follows:  

180 district days  

    3 IU in-service days  

    7 conference days 


